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RATIONALE:  
 

We aim for our children to leave in Year 6 with the ability to write using their own style of fast, 
fluent, legible and sustainable handwriting, as well as other styles of writing for specific purposes. In 
addition to teaching handwriting during our regular handwriting lessons, we have high expectations 
that what is taught and practiced in handwriting lessons will be used in all writing activities. We 
believe that handwriting is integral to a child’s personal development and know that children’s 
engagement and self-esteem can be improved by their satisfaction and pride in good quality 

 
AIMS:  
Handwriting is a taught skill that develops at different rates for different children. All of the teachers 
in the school put a priority on teaching handwriting and have high expectations for handwriting 
across the curriculum. Our school uses Penpals for Handwriting to ensure that: 

 The importance of handwriting is recognised and given appropriate time. 

 The progression of handwriting is consistent across the school. 

 Handwriting is acknowledged to be a whole body activity and emphasis is placed on correct 
posture and pencil grip for handwriting. 

 Expectations of left-handed children are equal to those of right-handed children, and 
appropriate advice and resources are available to ensure that they learn to write with a 
comfortable, straight wrist. 

 Handwriting is linked into grammar, punctuation and spelling in order to practice and 
contextualise all of the transcriptional and stylistic skills for writing. 

 Children learn to self-assess their own writing and develop understanding and responsibility 
for improving it. 

 Children learn to write in different styles for different purposes such as print for labelling a 
diagram, illustrated capitals letters for creating a poster, swift jottings for writing notes, 
making a ‘best copy’ for presentation and fast, fluent and legible writing across the 
curriculum. 

 
ORGANISATION & CONTENT OF THE CURRICULUM: 
 
Penpals enables us to teach and secure the development of handwriting throughout the school: 

 First, children experience the foundation of handwriting through multi-sensory activities 
(EYFS F1 and F2). 

 Correct letter formation is taught, practised, applied and consolidated (EYFS F1/Y1). 

 Joining is introduced only after correct letter formation is used automatically (Y1/Y2/Y3). 

 Joins are introduced systematically and cumulatively (Y2–Y6). 

 As children practice joining, they pay attention to the size, proportion and spacing of their 
letters and words (Y3–Y6). 

 Once the joins are secure, a slope is introduced in order to support increased speed and 
fluency (Y5). 

 Children are introduced to different ways of joining in order that they can develop their own 
preferred personal style (Y6). 

 
In using Penpals, we ensure that our children follow the requirements and recommendations of the 
National Curriculum. We share the aspirations that children’s handwriting should be ‘sufficiently 
fluent and effortless for them to manage the general demands of the curriculum’ and that ‘problems 
with forming letters do not get in the way of their writing down what they want to say’. 

 
Remote Learning  
In line with our remote learning policy, the skills and knowledge of the English and Handwriting 
element of the curriculum is taught using and delivered through Seesaw. We are able to share video 
and visual representations of real handwriting, and children can share their progress and learning 
with the class teacher. 



 
 
EYFS 
How handwriting is taught throughout the school (in each year group) 
Progression of the teaching of handwriting is based on RWI, Handwriting Stages. 
National Curriculum Expectations- 
 To use a pencil and hold it effectively to form recognisable letters, most of which are formed 
correctly. 

______________________________________________________________________________ 
Step 1 
• In RWI lessons and in other learning opportunities, pupils are introduced to each letter shape 
through the use of a mnemonic. 
• These are used to help pupils visualize the letter before the pupils begin to write it. 
• The letter shape is modelled by the adult while saying the pure sound and mnemonic. 
 Following this, the letter shape is modelled while saying the pure sound. 
• Pre cursive handwriting, adults should model and allow children to practise adding lead-ins and 
leadouts to letters, which then ensures the letters start and finish in the correct place for writing to 
be joined. 
• The adult ensures, all pupils have the correct ‘tripod grip’ before they practise forming the letter 
shape with a pencil. This should initially be on plain paper until the letter shape is recognisable. 
Pupils should be supported to develop a strong ‘mind’ picture of the letter formation. 
 
Step 2 
• In lessons, pupils should learn how to place their letters on the line appropriately. Pupils should 
use wide-lines paper or books with wide lines. 
• It is important that the adult now models the pre cursive letter formation on the line so that they 
can demonstrate and explain how the letter should be placed on the line correctly 
Note: the size of the letters may vary from letter to letter. 
• Mnemonics should continue to be used to help pupils visualize the letter. 
 
Step 3 
• Pupils should develop their letter formation by now focusing controlling the size of the letters and 
therefore additional lines and visual prompts are introduced e.g. sun, board, water. This is based on 
Phonics Handwriting Stage 1b. 
‘Boat’ letters: a c e i m n o r s u v w x z 
‘Water’ letters: g j p q y 
‘Sun’ letters: b d h k l t f 
 

Year 1 
National Curriculum Expectations- 
To sit correctly at a table, feet flat on the floor, holding a pencil comfortably and correctly. 
To begin to form lower-case letters in the correct direction, starting and finishing in the right place 
To form capital letters 
To form digits 0-9 
To understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in 
similar ways) and to practise these. 
 
Step 2 
• In addition to RWI lessons, in Year 1, pupils have weekly handwriting lessons. 
• In handwriting lessons, pupils will continue to develop their understanding of the different size of 
letters in relation to one another by practising them in letter groups rather than by letter size; 
‘around’, ‘down’, ‘curly’ and ‘zigzag.’ 
• Pupils practise the individual letter shape using the cursive principles including lead ins and lead 
outs 
in the order listed below. 
‘Around’ letters: a d g c o q 
‘Down’ letters: l h k b t j m n p r t u y 



‘Curly’ letters: e s f 
‘Zigzag’ letters with all other letters: v w z x 
__________________________________________________________________ 
• In handwriting lessons, pupils are taught capital letters and the difference between capital letters 
and their matcher lower case letter. 
• Links to the boat, water and sun letters should be made to support pupils visualizing the size of the 
letters. 
Note: Pupils in Year 1 may progress onto ‘Step 6’ 

____________________________________________ 
 
Year 2 
National Curriculum Expectations- 
 To be able to form individual letters correctly, so establishing good handwriting habits from the 
beginning. 
 To revise and practise correct letter formation frequently. 
 To write with a joined, cursive style as soon as they can form letters securely with the correct 
orientation. 

_____________________________________________________________________________ 
• In lessons, adults continue to model the letter shapes using the schools adopted cursive letter 
shapes with lead in and lead out (individual letters), and when writing more than one letter, 
teachers model using the adopted joined cursive script. Pupils are expected to begin to join the 
letters, following the introduction of the joins. 
Note: This may have already begun in Year 1 
• In Year 2, pupils continue to have weekly handwriting lessons. 
• In handwriting lessons, pupils will be introduced/recap the two basic joins: the arm join (diagonal) 
and the washing line join (horizontal). 
In further handwriting lessons, it is advised that handwriting and spelling are taught alongside one 
another to promote this being a transferable skill. All handwriting skills should be modelled during 
the writing of spelling words. 
If adults identify pupils needing additional practise of a specific handwriting skills, teacher re-model, 
explain and teach as necessary. 
Note: This might take the form of 1:1 practise, group or whole class practise to ensure pupils 
expectation of handwriting remains consistent. 

 
Key Stage Two 
Year Three and Four 
National Curriculum- 
 To use the diagonal and horizontal strokes that are needed to join letters and understand which 
letters, when adjacent to one another, are best left unjoined 
 To increase the legibility, consistency and quality of their handwriting 
 
In Year 3 the majority of pupils will: 
• continue to use joined cursive handwriting throughout their independent writing 
• develop writing fluency, speed and stamina 
• produce writing that sit appropriately on the line. 
In Year 4 the majority of pupils will: 
• use joined cursive script 
• write ascenders and descenders in the correct place and on the lines. 
• have automaticity (e.g. not having to think about formation) 
 

Year 5 and 6 
 
National Curriculum- 
 To write legibly, fluently and with increasing speed by: 
Choosing which shape of a letter to use when given choices and deciding whether or not to join 
specific letters 
Choosing the writing implement that is best suited for a task. 



In Year 5 and 6 the majority of pupils will: 
• use a consistent size and spacing 
• write with a cursive, legible, accurate style 
• have an awareness of the following three speeds of writing: 
1. Speed one: slower, neat writing for letters and presentation. 
2. Speed two: Fast and legible everyday writing that others can read. 
(This is the style that is used most regularly). 
3. Speed three: Very fast note writing - not very tidy but can be read by the writer. 
• Pupils choose the writing implement that is best suited for the task 
(e.g. a pencil for quick notes, a pen for letter.) 

 
When to teach 
EYFS and Year 1 – taught explicitly every day and practiced through practical and fine motor 
activities. 
Year 2 – Taught 3 times a week and practiced daily e.g. during morning tasks 
KS2 – Weekly taught lesson approx. 20 minutes linked to spellings. Boosters and interventions where 
additional practice is needed. 
 

 

Handwriting tools 
Throughout their time in school, children use a range of tools for different purposes and styles of 
handwriting including: 

 A wide range of tools and media for mark-making in the EYFS. 

 Whiteboard pens throughout the school. 

 Fingers when writing on the interactive whiteboard. 

 Art supplies including coloured pens and pencils for posters, displays and artwork. 

 Sharp pencils for most writing until moved to pen when class teacher deems appropriate 

 A handwriting pen for when they sustain a good level of presentation. 

 
 
INCLUSION & INTEGRATION 
All of our children have equal access to handwriting lessons and to the resources available. We 
recognise that some children take longer to develop the necessary skills and we cater for those 
children by providing additional opportunities for skills development. Children who need specific fine 
motor or handwriting interventions are identified early and the impact of interventions is carefully 
monitored. Children with a physical disability are catered for, and progress is monitored, according 
to their individual action plans. Interventions used in the school include the Teach Handwriting 
Physical Development Programme, SHINE and Teodorescu. 
 

Recommendations: 
• Over-emphasize spaces between words (Make the spaces large enough so that they 
• can’t go unnoticed). 
• Have the child read the words out loud when writing and say the word “space” when there is a 
space. 
• Consider width of writing area: Some students will have greater success with intermediate versus 
primary paper based on development of hand skills. It is often easier to produce smaller movements 
when writing than larger movements. 
• Consider highlighting lines or using single/double/triple lined paper. 
• If the student has trouble starting on the left side of the paper, place a piece of green tape along 
the left side of the desk and a piece of red tape along the right side of the design to signal GO and 
STOP. Similarly, marker lines on the left and right side of each paper can be used. 
• Use a physical spacer such as a lolly stick, finger, eraser, or small post-it note. 
• Have the child use a slant board to raise his visual field. 
• Try a pencil grip or triangular pencil aide to change pressure. 
• Provide a model for the child to copy from rather than from the board. 



• Try a variety of writing paper which includes extra blank space between lines or have the child skip 
lines. 
• Place a model of the letters typically reversed on the table for easy reference 
 

LINKS WITH OTHER AREAS OF THE CURRICULUM  
At Pensby  Primary we strive for excellence across all subjects, when writing for any subject – 
the same standards regarding handwriting and presentation are requested. However there will 
be times when drafting, editing and rough work shall be completed. 
 
MONITORING 
 
Monitoring of Maths will occur each term and will include:  
 

o Staff interviews; 

o Book scrutiny; both including children’s workbooks and journals; 

o Attainment and progress is monitored by class teachers and subject leads as part of our 

internal assessment systems and noted on Depth of Learning;  

o At the end of the academic year a subject leader report will be written and considered 

by SLT and Governors. The report will measure attainment and progress of all children.  

o This policy will be reviewed by the English subject Leaders annually.  At every review, the 

policy will be approved by the headteacher/Governors. 

 
 
ASSESSMENT & RECORDING  
 
EYFS 
Regular observations and assessments of learning are recorded using an on-line journal 

(Seesaw) and contribute to a summative assessment at the end of EYFS using the Early Years 

Outcomes.  Some children may be assessed using the Teach Handwriting Psychical Development 

programme. 

 

KS1 and KS2  
This is an effective way of giving students the knowledge of elements of good handwriting and 
so enables them to make improvements in their own writing. At the end of every half term 
children should write a few lines or a pangram (a sentence that contains all 26 letters) e.g. 
The five boxing wizards jump quickly. 
The quick brown fox jumps over the lazy dog. 
This will also allow staff to identify successes and areas for development. 
All students are expected to record an assessment sentence every half term. 
The outcomes of the assessment pieces should inform future handwriting practice lessons and 
possible targets for individuals or 1;1 or small group interventions, this will be regularly 
monitored by the English subject team team and the senior leadership team. 

 
 

 

 

 

 

 
 

 


